Settings of Mansoura University — G Suite Account at Outlook

1. Exit Office Outlook if it’s running
2. Go to: https://tools.google.com/dlpage/gappssync

3. Click at: Download Google Apps Sync

Download Google Apps
Sync

Version 3.8 440 1250

System requirements:
Requires G Suite, G Suite for Education,
or G Suite for Government

Windows XP (32 bit) SP3
Windows Vista (32 bit) SP1
Windows Vista (64 bit) SP1
Windows 7 (32 and 64 bit)
Windows 8 (32 and 64 bit)

Windows 10 (32 and 64 bit)

Microsoft Outlook 20038 SP3

Microsoft Outlook 2007® SP2 (or SP1 with
hotfix)

Microsoft Outlook 2010® (32 and 64 bit)
Microsoft Outlook 2013® (32 and 64 bit)
Microsoft Outlook 2016@ (32 and 64 bit)

4. Double click on downloaded file
5. On User Account Control Message Click Yes

'@ User Account Control @

Do you want to allow the following program to make

~changes to this computer?

Program name:  Microsoft Management Console
Verified publisher: Microsoft Windows

i:‘:’::' Show details Ves ] | e

Change when these notifications appear

6. Installation begins

Installing...

7. Enter your full email address, then press Continue
Please sign-in to Google Apps Sync

Google s

Sign in with your Google Account.

Email address:
| @mans.edu.eq|

] Remember me

Continue Cancel



https://tools.google.com/dlpage/gappssync

8. The Browser will ask to enter your full

9. Click allow

By clicking Allow, you allow this app and Google to use your information in

Manage your calendars

View your calendars

Manage your contacts

Manage groups on your domain

Manage the email settings of users on your domain

Manage messages in groups on your domain

View and manage the provisioning of users on your
domain

Manage email messages of users on your domain

Manage your tasks

with their respective terms of service and privacy policies. You can

change this and other Account Permissions at any time.

-

email address and password

j#@y, Mansoura
i ¥ University

S email@

Sign in with your organizational account

@mansdusg x]
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10. Click Create Profile

) Set Up Google Apps Sync for Microsoft Outlook® X

Create a Google Apps profile in Microsoft Outlock®

al_bosaty
Email messages Contacts
Deleted messages Calendars
Junk email Notes, journal entries, and tasks

If you uncheck this option, you can import your data later,
Learn more

[[Jsend crash reports and usage statistics to Google
Help make Google Apps Sync better by automatically sending usage statistics and crash reports to
Google.
Learn more

Show advanced settings Il Create profile

11. Start Microsoft Outlook

53 Set Up Google Apps Sync for Microsoft Outlook® *

Google Apps Sync setup is complete

After starting Microsoft Outlook® get help at any time by dicking
the Google Apps Syncicon in your system tray and choosing Online
Help.

[ Start Microsoft Outiook® {

N

12. Synch. Begins

£} Synchronization Status - @mans.edu.eg et

Google Contacts I

Synced. Re-sync

Google Calendar I

Synced. Re-sync

Google Mail - oy

Initial download in progress. Re-sync

w | Show more

Open this window when Microsoft Qutlook® starts Help




